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Revising  and  Proofreading  your  Research  Report 
 
  



RE-VISION 
Revision literally means to  

“see again”  
to look at something from a 
fresh, critical perspective.  



RE-VISION 
Revision literally means to  

“see again”  
to look at something from a 
fresh, critical perspective.  



Drafting and revising 
often form a loop  

as a work moves back 
and forth between  

the two stages. 



CLARITY : when writing is clear and easy to understand. 
 

COHERENCE : the sensible presentation of smoothly connected 
ideas in a paragraph or essay. 
 

STYLE : the words the writer chooses and the way the writer 
arranges the words into sentences. 



TONE : the writer's attitude toward the topic or subject. 
 

TRANSITIONS: words, phrases, or clauses that connects ideas. 
 

UNITY : a characteristic of writing achieved when all sentences in a 
paragraph or all paragraphs in an essay support the main idea. 
 

VOICE : the way a piece of writing sounds. 
 



Proofreading is the final stage of the editing process, 
focusing on misspellings and mistakes in grammar and 
punctuation.  



You should proofread 
only after you have 
finished all of your 

other editing 
revisions. 



When you’ve worked hard to develop and present your 
ideas, you don’t want careless errors distracting your 
reader from what you have to say. It’s worth paying 
attention to the details that help you to make a good 
impression. 



 Don’t rely entirely on spelling checkers.  

 Proofread for only one kind of error at a time. It’s easier to catch 
grammar errors if you aren’t checking punctuation and spelling at 
the same time.  

 Read slow, and read every word. Try reading out loud, which forces 
you to say each word and also lets you hear how the words sound 
together.  



 Circle every punctuation mark. This forces you to look at each one. 
As you circle, ask yourself if the punctuation is correct. 

 Read the paper backwards. This technique is helpful for checking 
spelling. Start with the last word on the last page and work your way 
back to the beginning, reading each word separately. Because 
content, punctuation, and grammar won’t make any sense, your 
focus will be entirely on the spelling of each word.  



When you think your paper is ready for publishing, have 
someone else read it one last time.  

Sometimes it’s hard to find all of the errors in a paper that 
you’ve just finished writing because it’s too familiar. 

“Fresh eyes” may notice errors that you missed.  



This K12 

will come in handy!



Before you publish your 
final draft, you will have the 
opportunity to share your 
research report with your 
classmates.   
 

Your peers will give you 
feedback and help you with 
the revision process! 
 

Week of March 5: 



 Use your notes & outline to write your report. 
 Revise & proofread. 
 Email your complete draft to Mrs. Sol  by    

Monday, March 5. 
 I will send you a classmate’s report to read           

& give peer feedback on. 
 

REMEMBER!  Final Drafts: Due 3/16  
 
 
  



 

I will email the Research Report 
scoring guide on Monday. 

 
NO CC NEXT WEEK… 

Use that time to work on your report. 
  





Just keep writing! 


